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GO TO WEBSITE WWW.ITUTORLIVE.COM To sign in click on Sign in tab



Enter User Name

Enter Password

Click Login



STEP 1

To create class, click on Group Classes tab in your Dashboard
(a dropdown menu will appear)



To create class, click on Create group classes tab

STEP 2



To create class, click on Create tab

STEP 3



Create Class name
(include student’s names and month with session number)

Add number of students

Enter your pay-rate per hour

Write some Class Description
(include student’s names and session number)

STEP 4Upload Class Image of your choice



Choose Class Start time (your local time)
(a calendar will appear when click on the textbox)

Choose Class End time (your local time)
(a calendar will appear when click on the textbox)

Choose Subject from a drop-down menu
(If not on the list, need to update your profile)

Choose Grade from a drop-down menu
(If not on the list, need to update your profile)

Click Create ONLY when all
students chosen

STEP 4 (cont’d)

To find students:
1) Type student’s 

name
2) Click Search button
3) Click checkbox to 

select the student 
from the list

4) Repeat 1-3 to add 
another student

5) DO NOT click Create
until all students 

selected



After changes saved, the created class will show status 
“Draft” pending approval from Admin.

Once approved by Admin, this class will become 
active and moved into the “Teaching List” tab

STEP 5



STEP 6

In Teaching List tab, a new class appears here

Within 24h before class starts, this button 
will change to Join Class


